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Home  Terms of use, cookies and privacy policy. disclaimer nglish ¥
You have to register first

S Wi Icm metropolitana Y E !
and then you can access Ministere dotf Lavere With the support from the U di Roma Capitale &-u.:
) the platform using the login phcnshdinsmiiror G oo e -

Your first EURES job W=~ menu R

150043 per 1 Uver0 @ B ormarece

Home How does the initiative work?  Jobseekers = Emplo, ~rs  Testimonials  Facts and Figures  Contacts

Making it easier to move and work /Msgruit young people in Europe

Jobseekers Employers

Your first EURES Job

Name

REGISTRATION FORM

Email

[> o0006/02:35 English o) (53
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Register your company

Are you seeking a talented employer in Europe? Submit your company to find the perfect match
All infarmation marked with a * are required. Before you start filling the form make sure you have access te all the mandatory information (such as your company's VAT, legal
information, and a referent’s contact details).

* Company name

Follow the instructions.
It’s easy ©

* Email

* Password o

Paszword must be at least 12 characters and must include at least 1 uppercase, 1 lowercase, 1 symbol and 1
number.

* Repeat password

Legal information
* Vat o

* Legal representative

# | egal address

Address
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Webhsite wewnw provola net
The referent is
the person that
will eventually be
contacted by the

YfEj staff (does n Other contact
need to be the lega
representative)

Twitter #provola

Referents detai

* Referent name | Mauro Verdi
* Referent position Chief Financial Officier

* Referent email mverdi@provolanet

* Referent phone +30 333 1234567
Please select your referent. If

you don’t have it the YfEj staff will
provide you one shortly.

EURES Referent Type 0 EURES National or regional coordination offic
© EURES Adviser

The list of the YfEj partners is available at:
https:/www.cliclavoro.gov.it/YourFirstEur
esJob/ENG/Pagine/Partners.aspx
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1) Once you have filled out your entire online application, your submission is recorded and the process
ends.

Your data was successfully saved

Your account has been created

You'll be contacted shortly by the YfE]j staff to confirm your information.

2) Now you need to wait for confirmation of your registration from YfEj 4.0 staff (normally takes few
days).

3 Messages > My company
i Documents
- ocumen > Uncofirmed
Your company needs to be confirmed by the YfE] staff before you can access all features.
= My company 5
. Welcome to your personal page on YFEJ, from this page you can edit your information, create
A Matches 5

vacancies and review all CVs submitted.

[= Storage > [# Edit

ﬁ' Vacancies >
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Now the company is validated and you have full access to the Dashboard: manage/add
vacancies, view candidates profiles (matched with your vacancies annoucements) ...

Home  Terms of use, cookies and privacy policy. disclaimer

' Provola srl n & JAN

Your first ELURES job W

#+ My Dashboard

Home  How does the initiative work?  Jobseekers  Employers  Testimenials  Facts and Figures & Edit profile

&, Edit password

B Messages > MY CompanY

®» Logout

B Documents 4 Welcome to your personal page on YFEJ, from this page you can edit your information, create
vacancies angd ousmaeall CV's submitted.

ed=v Tl S Bank information

4 Manage / add vacancies Bank information Provola srl

= My company

A“ Matches

= Storage

* Bank name [

ﬁ Vacancies
° Bank city

* Bank country
* Bank account number
“IBAN

“ Swift

* Account holder
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Click on vacancies: this page allows to add/edit the vacancies announcements and provide
all required information.

Edit Vacancy
“ISCO 1 | 22 - Health professionals x v |
“ISCC 2 | 222 - Nursing and midwifery professionals v |
a . Q ”
“ISCO 3 | 2221 - Nursing professionals v | In the D.escrlptlon box. you
can provide more details on
“JobTitte | Nurse ~ ©® | thevacancy and the ideal
-Descripton | Bape b o candidate (type. o.f job o.r
ork-based training, skills

nd other professional
ompetencies needed, any
dditional consideration).

* Location (address) | Rue Moret 123

* Location (city) | Paris |

" Location (country) | France X v |

* Start date 01/07/2016
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Please fill in all contract information:

Contract It’s very important (even if
‘Contracttype | q not mandatory) to complete
Tme . the whole board.
o | SN Please remember to specify
Minimum duration of the job/traineeship/apprenticeship to be eligible under YFE; the duratlon Of the Contra Ct
mobilty scheme . .
and the minimum monthly
@ Duration: six months or longer Sala ry guara ntGEd (taXES
Duration (months) inCIUded) in EurOS (Only
Hours Flexibility © Yes © MNo numbers reqUIred)

O Yes O No

Shift Flexibility

NOTE: For the Flex-contract a self-

Other | declaration is required, stating that

* Salary min. ‘ |

Salary max.

Qualification

Tests & Requirements

O Yes O No

Drug test

Driving test
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Training type

Language Training

Language Training Desc.

Technical Training

Technical Training Desc.

--- the following fields are optional ---

Business Visits

Business Visits Desc.

Mentoring Support

Mentoring Support Desc.

Other training

Other Training Desc.

--- end of opticnal fields ---

Training duration (hours)

Training duration (days)

[ Comprehensive induction training

Basic induction training
Comprehensive induction training

| basic Javanese |

© None O Individual ® Group

' health & safety on the job |

O None O Individual © Group

O None O Individual © Group

© Nore O Individual © Group

P
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Preparing for the Integration Programme

SME hiring candidates
for job placements,
apprenticeships or
traineeships through
YfEj are eligible for
financial support: this
includes the so-called
Integration Programme,
a combined program of
post-placement
trainings and other
supporting activities.
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Preparing for the Integration Programme

Training duration (hours) 20 . .
| | At this point, please
Training duration (days) | 5 | provide all relevant
Training location | Rue Morgue 123, Paris, France | |nformat|0n userI to
design the overall
Brief description of the Provola grl offers a brief javanese Language course including contents .
Integration Programme about life, culture, history and scciety. I ntegratlon
Additionally you will receive and administrative / technical support
during your first days of work. prog ramme
y structure.
At the end, the
Administrative support and settlement facilitation (mandatory item in the case of comprehensive induction .
training}_ Syste m WI I I
It can include one or more of the following support items Please specify: a utomatica"y
Settlement facilitation ~ ® Yes © No generate the

reimbursement
form.

Residence support ® Yes O No

Permit support © Yes © No

Assistance to find housing  © Yes © No

Assistance to obtain O Yes © No

recognition of qualification

Children's schooling @ Yes © No

Other support
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Brief description of the

|eft Of the Web Integration Programme

page you can
save the vacancy

(it is always
editable).

Note: you can
request to bring
out your vacancies
on the main page

@ Enable ADV Request possibility of the platform

Jobseekers

% Jobseekers

2 YfEj benefits

2 Tips on how to fill your CV
+ FAQs

% Apprenticeship

* Traineeship

+ Hot Jobs

Hot Jobs

Current job vacancies

Nurses in Germany - selection day in Cagliari (08.06.2016)

Opportunity to participate in the selection day for Nurses in Germany which will take

place in Cagliari. Sardinia. on 8th June 2016

Requirements: EU28 + Iceland and Norway citizens (non German residents), 18/35

years old, Nursing degree

Please find the vacancy with complete information here.

To apply: register on Your first EURES job platform and once you are registered and

have completely filled in your CV. contact us via the website

or at info@vourfirsteuresjob.eu writing "Nurses - Cagliari” in the subject.
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At the end, there is the section “Vacancy languages” where must be included the languages,
required to complete the description of the announcement.

Vacancy languages

Insert the required languages for the vacancy "Nurse”

“Language| Javanese X s Level| Basic v
[ aJ
. Hebrew - Level i
anguage| . . eve ions

French Hungarian Intermediate x Delete

. lcelandic )
Georgian . Basic ® Delete
Indonesian
Irish

Italian
Japanese

Javanese

Knrean
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The process is over and the vacancy announcement completed: now you can view, edit,
manage your vacancies through the dashboard.

3 Messages > Job vacancies
n Documents > .
Approved / Awaiting approval Fulfilled
= My company >
;-"' Matches ¥
Vacancies not yet validated
(= storage > S
Show| 25 0w ‘entries Search: |
ﬁ Vacancies > ) )
Job title + Left/Tot. = Start = Created = Actions
Nurse 2/2 01/07/2018 04/05/2016 1238 B View
& Edit
™ Languages
® Cancel

Showing 1 to 1 of 1 entries

Vacancies validated

No vacancies.
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. . The matching tool
Once the vacancy is validated, you can

view a list of jobseekers matching with
your vacancy.

=
5
o
-

A Messages

=
. Document:

| Nurse View matches The platform will inform you,

& My company , M automatically, if there are new

@ matches for your vacancy
>

(= Storage >

Provola srl ) &
ﬁ Vacancies b

04/05/2016

You have new matches for you vacancy
‘Nurse”

04/06/2016

Your vacancy "Nurse” has been approved.

04/06/2016

Your profile has been validated and is now

active

Show all alerts »
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In this section you can view all the jobseekers matching with your vacancy announcement.

Match

Murse Ml View matches

Vacancy info

New matches Jobseekers to interview Interviewed - Pending decision Selected Rejected

New matches

04/08r/2016 13:03
Jopseeker Age Country Actions The complete CV of the
Mario Persichetti 71 France & Show CV candidate is available:

+ Select without interview:
& Schedule interview
& Show rankings
%X Reject

you can arrange an
interview or select
directly the candidate.
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The interview

You can opt
for different
type of

interviews:

Job Seeker

Vacancy

* Interview type

Date
Representative
Interview location - address
Interview location - city

Interview location - country

Schedule interview

Mario Persichett

Nurse

Person

Phone

Email
Skype

If you plan to arrange an in person interview, please be

certain that there is a good probability that the candidate
is hired.

Note: To facilitate the process please fill in all boxes (even if
not mandatory); all the information provided will be
automatically included in the form used by the candidate

for the YfEj contribution.

Travel allowances for interview
travels and expenses may be
only authorized from the YfEj
staff after reviewing with the
employer the real needs and
cost-benefit of the action.

Provola srl & [ n

09/05/2016

UNREAD
Your interview with “Mario Persichetti” for
vacancy "Nurse” was confirmed.

00/05/2016 UNREAD
You have new matches for you vacancy
"Nurse’

09/05/2016 UNMREAD

Your interview with *Mario Persichetti® for
vacancy "Nurse’ was confirmed.
04/05/2016

You have new matches for you vacancy

"Nurse”

04/06/2016

Your vacancy "Nurse” has been approved.

Show all alerts »
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The interview

When the person interview is scheduled it is

requested to sign a letter declaring the intention to
realize the interview

09/05/2016
‘You have a document awaiting to bg
wpleted and/or signed.

00/05/2018
Your interview with *Mario Persichetti® for
vacancy "Nurse” was confirmed.

09/05/2016
You have new matches for you vacancy
‘Nurse”

0Q/05/2016

Papers

Show | 25 |entries
Created Type Comment Jobseeker Status Actions
09/05/2016 Job intent Please find hereby the interview intent letter for Mario 2 Awaiting & F.iLL
10:50 interview Mario Persichetti Persichetti fill 8 View

Showing 1 to 1 of 1 entries




YFE)

Through the platform you can fill in
all the required forms and sign them
with your own signature. If you
haven’t yet created one, the
platform alerts you.

I-u Mnisti Larern
CEEEY - Al Sk Seeindi
Oz genariepar e ptiche e,
e o ke o b Remaionn

Creating the signature is easy. Just scan
the stamp and signature of an authorized
person (doesn’t need to be the legal
representative) and convert the scan copy
to pdf file (please name it
“signature.pdf”) then upload it in the
appropriate folder (in the storage
section).

—

- .
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The signature

Papers

The following error was found.:
« Signature is required for this document.

" Signature

folder.

(# Upload signature

Fill paper Preview filled paper

&4 Message3 » Storage
n Documents
Folders
[_] Documents to send
= My company [Z1 Documents received
[ ] Vacancies papers
[:l Signature
A% Matches > (] Basket
[= storage >

%" Vacancies

& Upload 2 Refresh 4 Settin Maximize &) Help

No signature found in your storage folder. Please upload your
signature in a file named signature.pdf inside the signature

-}, Search

This is the DEMO versiol CKFinder. Please visit the CKFinder web site to obtain a valid license.

FOF
X,

signature. pdf

32016 11:03 AM
11 KB
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Once you have the list of your potential candidates, you can finally select the best one.
—_

. . . x
www.yourfirsteuresjob.eu dice:
BA Messages > Mat( Are you sure you want to select this candidate?
0 OK ‘ | Annulla |
- Sl s ’ ‘ Nurse ‘ Vacancy info
] My company >
New matches Jobseekers to interview Interviewed - Pending decision Selected Rejected
;u" Matches >
= storage ’ Jobseekers to interview
ﬁ Vacancies >

Interviews

Jobseeker Age Country Interview Actions

& Shou
elect for the
& Show rankings
Reject

Mario Persichetti g3 France 15/05/2016 - Skype
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In your “Documents” you’ll find the documentation required to obtain the reimbursement for
the Integration Programme .

The first one is a
. Papers
description of the
performed
activities and
i Show| 25 v |entries Search
must be signed
by bOth th e Created = | Type = Comment = Jobseeker =  Status <
emp /oye r (f[ rst ) 09/05/2016 Payment Please find hereby the payment request related to Mario < Awaiting
g 12115 request Persichetti's integration programme. Please click on the fill

dth d
and the recruite employer fill button. add the required information and confirm to
wo rke r (O r accomplish the process. Regards
appre ntice ) Description of the post-placement training activities Mario v @ View

12.00 programme Persic Completed

09/05/2016 Job intent Please find hereby the interview intent letter for Mario

v B View
1050 interview Persichetti

Completed

Showing 1 to 3 of 3 entries
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Created = Type = Comment = Jobseeker = Status = Actions
09/05/2016 = Payment Please find hereby the payment request related to Mario < Awaiting f # Fill
12115 request Persichetti's integration programme. Please click on the fill B View

employer fill button, add the required information and confirm to
accomplish the process. Regards . d

Papers

Here you can see the information “signature | [YShow signature

required for the payment request R —

that will be automatically included tagraionprograrmme.. [ Sbang memanes .
in the form used by the employer
for the YfEj contribution

* Number of workers / apprentices | 1 |

* Overall programme content Please see the Integration programme form.

Attached documents

Flease upload the files you select to your Storage section in the folder "Documents to send” in pdf format. For
additional assistance contact an administrator.

* Training... i in progress

*luploaded # I'll upload [ external training:

- if training is in progress: copy of signed training
registration/enrolment farmis), with a brief description of
the training content. duration and participant(s} - if training
has been concluded: training plan (content, duration.
participants) and copy of the receipt of payment from the
external training provider

in-house training:
training plan (content, duration, participants) signed by the
coach/mentor/trainer and the participant(s)

@ other equivalent supporting document (please specify)
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Contacts

3 Messages Messages
3

. Documents ’ Send a message to the YfE) staff
= My company >

Received Sent
;u" Matches 5

No message in this category

* Vacancies >

Already read




